Oral Preliminary Examination Guidelines
Examination Scheduling

e The student must contact committee members and establish a date, time, and location for the
examination at least 2 months prior to the examination.

o The student must reserve a room for a 3.5-hour time block.

e Students are not expected to bring food or beverages to the examination. However, a Pl and/or
lab mates of the student may bring food or beverages to support the student.

e |[f the student requires McBurney accommodations, then those accommodations should be
communicated to the Pl and Mentor Committee prior to the meeting to ensure the
accommodations can be made.

o If the meeting is to be held virtually (via web conference), it is the student’s responsibility to poll
committee members for meeting date and time and relay that information to the student’s Pl or
designated committee member for scheduling the virtual meeting.

o If the meeting is to be held virtually, the student will ascertain which web-based
conferencing system the Pl or designated committee member will use to host the
meeting and gain competency in presenting materials using that web-based platform.

e At least one month before the scheduled date of the meeting, the student must complete and
submit forms IV and V of the Requirements for Ph.D Fillable Form and the PhD Prelim Warrant
Request Form to the ADS Graduate Program Manager to request the warrant from the Graduate
School.

Examination Process

The Pl should outline the following schedule and expectations at the beginning of the examination. The
oral examination should not exceed 3 hours in total. The oral examination begins with the Mentor
Committee asking follow-up and clarifying questions they had regarding the written examination. The
student and Committee Members must take a 15-minute break between the question sections of the
examination. Additionally, the student and/or Committee Members may request a break at any time.
Then, the Committee Members will ask open-ended general content questions. After the question
portions of the examination has concluded, the student will leave the room and the Mentor Committee
will discuss the outcome of the examination which should not exceed 30 minutes. During this time, the
Pl will complete the PhD Preliminary Examination Evaluation form with feedback from the Mentor
Committee. The PI will welcome the student back into the room where the outcome of the examination
will be discussed with the student including feedback from the evaluation form. The Pl must provide a
copy of the evaluation form to the student and to the Graduate Program Manager within 1 week of the
examination.
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